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The Steering Committee, Intercollegiate Negotiation Competition

1. aryXF v a Y AIZATCOF#ER (Important Notice for the Competition)
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We appreciate your hard work for the Competition. Thank you very much for your
submission of preliminary memorandums. Please read in advance the important notices at

page 26ff. of the brochure.
SBPDORFEIZOWVWT  (Information about Equipments)

(1) HIR] (Printing equipment)
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As mentioned in the brochure, we will prepare two PCs connected to printers at the Reception.
Because of the very limited printing equipment, it is highly advisable that participants print
any necessary documents in advance. The Printing Rooms are available only for Round A
(13:00-17:00) and for Round B (9:30-13:30). Please note that there is no other facility where

you may use printers.

(2) 7rm¥ =27 #— (Projector equipment)
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As mentioned in the brochure, most of the rooms have projector equipment. If you want to
use the projector equipment, you need to get the key at the Reception. When you use rooms

without projector equipment, please prepare a projector by yourself (Rule 9(2)).



(3) #ERE 22— K (Extension Cable)
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If necessary, please prepare extension cables by yourself.

3. xTINW
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When you check in the hotel, please give the name of the group “Intercollegiate Negotiation
Competition” and your name. To avoid booking errors or other unnecessary confusion, it is
advisable that you check in together with your team members. The rooms are allocated to
each member of each university (twopersons in one room).  Your room number is available
at the time of check in. When you check in later than 22:00 or chancel your stay, it is your

responsibility to notify the hotel in time.

4. ZFk - TRADOBHE D (Guests)

AAaL T g va TR, B BlE2AML TWET,

THEWE,. TRNFETRY - BIREAGLEOT I, TOBFHITSEEN, YA, 24 (8207 &
%) CTRMEZTEW=%, BIEEHOALE X7 Ly hEBZID < 7E3V, HHICARERE L
THIEETET,

The Competition welcomes guests. If your family or friends want to see the Competition,
please invite them. Guests will visit the reception (Room 8-207), write their name, get name

tags and pamphlets. Guests may see any match freely.

5. A% (Precautions)
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It is your responsibility to get yourself into good physical condition when you prepare for and

participate in the Competition. When you are sick, use your sound judgment not to come to

the Competition. Anyone who is instructed to stay home by your doctors or who contracted




influenza shall not come to the Competition. There is no doctor stationed in Sophia

University on Saturdays or Sundays, while a nurse will be staying at the Committee room
(8-209). In case of emergency, you need to go to hospitals near the university, such as

Keio-university hospital.

6. 11 A 30 B (Schedule of November 30)
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On November 30, participants are requested to come to one of the lounges of your color on
11:00. The representatives of each university are requested to come to the reception first
and please receive some materials and submit the poster for the party. Other members do
not need to come to the reception. Please do not enter the Sophia University before 10:30.
Staff will make a brief guidance at the Lounge, and you will put your luggage at the cloak
room and move to the lecture hall (Building No.10) where the opening ceremony will be held.
Please have your lunch before the opening.

The judge meeting will be held at 11:00 at 3-248. The Committee welcomes and expects the
participation of advisors of each university. For an emergency when a judge is not available

for the day’s match, we may ask advisors to act as an alternate.

7. F2% (Please Bring)
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Please do not forget to bring name cards, name tags and name plates as requested in Rule 12.
As mentioned in the brochure, the cloak room is available, but locked during lunch and
Rounds hours. You are each responsible for your belongings.

Please bring the poster which we requested in Newsletter 2, printed in A2 size of paper, and

give it to the staff at the reception on December 1 before the opening ceremony.
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8. MBI IBHMLYE (Party)
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The buffet style party will be held as a part of the business negotiation in this Competition.
Participants are requested to participate in a fashion suitable to a business party, wearing a
name tag and observing good business manners. The party will be managed with the help of
graduates of this Competition.

If the graduates of this Competition at your university wish to join the party, they are
requested to pay 2000 yen for the party) .

There will be no performance time for each university to explain about the posters.
9. <7} — (Manners)
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Please keep your appropriate manners and behave like a good business person, throughout 2

days of the Competition, not only during rounds, closing ceremonies, and the party ,but in

lounge, opening and in hotels .
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